
 

 

Director of Children’s Ministry  

Job Description 

Chapelwood United Methodist Church 

 

Job Summary 

The Director of Children's Ministry will seek to fulfill the mission of Chapelwood United 

Methodist Church: to help ourselves and others take their next step in their faith journey with 

Jesus Christ.  

 

This position has three core components. 

 

1) Be the leader of the church’s ministry to children and their families 

• Develop, implement, and evaluate children’s programming by providing regular, 

developmentally appropriate programs for children to learn about faith and grow 

as disciples. 

• Establish and maintain communication with children, parents, and the wider 

church body (e.g. staff, congregation, and volunteer teams). 

• Create a welcoming and inclusive environment by fostering authentic 

relationships through fun, fellowship, spiritual guidance, and age appropriate 

learning. 

• Perform administrative and other job tasks in an accurate, thorough, and timely 

manner. 

• Provide spiritual and emotional support to children and families-- inside and 

outside of Chapelwood-- through healthy and caring relationships. 

• Work with the Children’s Planning Team (CPT) to establish and track yearly goals 

and objectives consistent with Chapelwood’s mission and vision. 

• Plan, organize, and facilitate consistent opportunities for fellowship, spiritual 

growth, and service with the input and support of CPT. 

• Be available to children and families at appropriate times.  Hours and schedule 

will fluctuate based upon program events and needs. 

 

2) Oversee spiritual formation for children and their families. 

• Oversee the recruitment and training of children’s ministry volunteers and Sunday 

morning Grow teachers, including maintaining Safe Sanctuary compliance.  

• Select developmentally appropriate curriculum for children to be used during 

various Christian Education Opportunities. 

• Collaborate with staff so that Christian Education activities have a scope and 

sequence  as well as a shared theme and outcomes over the course of seasons in 

a year.  

• Participate with other staff members in church wide functions to help foster a 

community that values church wide spiritual formation. 

 



 

 

3) Grow Family Ministry. 

• Continue to build upon the foundations of our Discipleship Pathway 

• Provide an annual whole family grow experience (i.e. Family Retreat, Family Bible 

Studies, etc.) 

• Assist with and coordinate Chapelwood ministries (i.e. Confirmation, Grow 

Wednesday Nights, or Kaleidoscope/Parent’s Night Out) 

• Assist families in recognizing, developing, and utilizing their gifts and talents for 

the betterment of their community. 

• Take on other tasks as coordinated with CPT and Chapelwood staff 

Essential Characteristics, Skills, and Expectations 

The Director of Children's Ministry will display healthy character qualities such as emotional 

maturity, respect, honesty, responsibility, appropriate personal/professional boundaries, proper 

self-care, authenticity, and be mature in their faith. They will exhibit excellent leadership and 

organizational skills as well as effective oral and written communication.   

The Director of Children's Ministry is expected to be knowledgeable in Methodist theology and 

be consistent with that doctrine in their teaching, behavior, and worship.  They will become a 

member of Chapelwood UMC and support it with their prayers, presence, gifts, service, and 

witness.  It is also expected that they will learn and work within Chapelwood’s mission, vision, 

values, strategy, and life marks. 

 

They should be competent in current trends, cultures, and technologies and be willing to help 

families navigate these faithfully. 

 

The Director of Children's Ministry should be able to discern and handle confidential, sensitive, 

or privileged information appropriately. 

 

Essential skills include: email, text messaging, Asana, Microsoft Windows/Office, and Google 

Apps (e.g. Google Calendar, Gmail, Drive).  Proficiency with Children’s curriculum, ages and 

stages of faith development, and event planning are a plus. 

 

Works With 

Functions as a staff team member and works with lay persons in leadership roles to coordinate 

a discipleship path that complements the mission, vision, values, and life marks of the church.  

Will interface with prospective volunteers, train volunteers and build relationships between staff 

and volunteers.  They will supervise children (from birth to fifth grade) who are participating in 

programs, events, training, and other activities, as well as volunteer teachers in the Children’s 

Ministry program. 

 

Supervision 

The Director of Children's Ministry reports to the Staff-Parish Relations Committee (SPR), and 

functions day-to-day under the management of the Senior Pastor.  They will undergo a yearly 

performance evaluation. 

 

The Director of Children's Ministry should meet with the Senior Pastor for general supervision.   



 

 

 

Schedule 

This is a full-time, salaried, exempt position.  The Director of Children's Ministry is afforded 

flexible office hours; however, those agreed upon working hours are approved by the Senior 

Pastor and then communicated regularly to volunteers and other staff members. 

They are expected to spend a significant portion of their time participating in hands-on 

activities with children and their families. These activities can be both school and non-school 

oriented (i.e. school events, visiting during lunch periods, etc.) 

Through these activities, the Director of Children's Ministry should make a personal connection 

with each child and their families, whom are participating in Chapelwood, at least once per 

semester. 

 

Educational and Experience Requirements 

A college degree is strongly preferred.  Prior experience in one of the following required: 

children’s ministry, family ministry, or ministry in a Wesleyan/Methodist setting. Candidates are 

expected to either be certified in Christian Education through the Texas Annual Conference or 

willing to work towards certification.  A graduate degree from an institution recognized by the 

United Methodist Church in Christian Education (or similar) will be considered equivalent to 

certification, and given preference. A valid driver’s license is required. 

 

Physical Requirements  

The Director of Children's Ministry is regularly required to sit, kneel, bend, speak, and listen. 

Reasonable accommodations may be made to enable individuals with disabilities to perform 

these essential functions. The Director of Children's Ministry will have the ability to lift and carry 

a minimum of 40 lbs. 


